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Thank you for your interest in recruiting at Salt Lake Community College. We
cannot wait for you to get connected with our students and alumni who are
looking to work for organizations like yours.

SLCC Handshake is Career Services' online system for posting jobs, intern-
ships, and career positions. Its features allow you to:
Manage all your campuses and post positions once.
A mobile experience
Update your job postings, view applicants, and more all while on the
go using Handshake's responsive design.
Engage with students and alumni in the SLCC Handshake community.
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HOW TO CREATE AN ACCOUNT AND JOIN

SALT LAKE COMMUNITY COLLEGE

TO POST JOBS OR REGISTER FOR FAIRS, SHOWCASES, AND EVENTS, YOU WILL
NEED TO CREATE AN ACCOUNT IN HANDSHAKE BY GOING TO:

https://slcc.joinhandshake.com/employer_ registrations/new

When you create an employer account, Handshake will ask if you want to join Salt Lake Com-
munity College’s account or if you want to create a new company. Handshake will prompt you
to join SLCC's account because the system recognizes your email as being part of SLCC.

Great! It looks like your company is already in Handshake. Are you a part of a division
within this company?

No problem. First join this
company, and then you'll be
able to set up your division
within it.

Salt Lake Community College

Salt Lake Community College is Utah's largest college with the
most diverse student body. It serves more than 60,000 students
on 10 campuses and with online classes.

Unable to join?

For security reasons, if you're

using a personal email

4600 SOUTI.I Redwood Road Salt Lake Clty UT 84123 ] address you won"[ be able to

http://sice.edu join this company. Either

contact us or start the sign-
up process over with your
company email address.

| Request I

Not vour companv?

Salt Lake Community College - Honors Program
Create New Company
The Salt Lake Community College Honors Program is a diverse,

inclusive community of engaged students, faculty, and staff

If your department will be attending the virtual or in person job fair or if you will be
frequently posting openings, you need to select “Create New Company” if one has not
been already created. (You can scroll through the options to find your company/depart-
ments profile and select “Request” to be connect to your existing employer account). If
you select “Request” Handshake will add you to under the Salt Lake Community Col-

lege employer profile which will not let you register your depatment as a different enti-

ty during fairs or for job postings. When creating your own company, include Salt Lake

Community College - followed by the name of your department office. For example:
Salt Lake Community College- Academic Advising.

Salt Lake &

ommunlty 2>

Coll cge 3




See the example below on how The Mill created their own account. You will need to click “Create
New Company"” and put in your name after “Salt Lake Community College " Such as
Salt Lake Community College - The Mill.

Salt Lake Community College-The Mill Overview | Edit

Employer was successiully updated,

IMILL

LOCATION
9620 300 West. Sandy, Utah 84070,

United States - <
Employer Approval # Edit
INDUSTRY
Mon=Prodit - Qthar
BIZE BTATUS PERMISSIONS
1= 10 amployeas Approved Post Jobs, Post Evanta
SSIGNED TO JOBS AUTO APPROVED
Nobody Yes
Lahel INTERVIEW SCHEDULES AUTO APPROVEDT
EMPLOYER TRUST SCORE byl by
092 v24 X1 Mo

MAKE SURE YOU FILL OUT YOUR PROFILE WITH ACCURATE INFORMATION,
AND A LOGO (SEE ABOVE).

TO POST JOBS OR INTERNSHIPS, YOU WILL NEED TO ADD SLCCAS A
FAVORITE EMPLOYER.

To participate in events, we recommend posting your open positions to Handshake.

Jobs Interviews Upcoming Events
x5 CIP-Performing Arts Approved
SLCC Marketing
:_pépa’::d August 02 You have not requested any on You have not RSVP'd to any
campus interviews yet. upcoming events.

7 CIP-ODMA Multicultural  Approved
SLCC Student Council
Approved June 23 at 10:12am

73 Tutor Non-Certified, Approved
SLCC Student Writing & Reading
Center (Part Time)
Approved August 11 at 8:54am

sz CIP-Presentation Skills  Approved
SLCC Lab Tutor

Approved July 12 at 4:04pm
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CREATE AN INTERVIEW SCHEDULE TO ALLOW STUDENTS TO APPLY FOR OPEN
INTERVIEW SLOTS.

Not requires for positions: however, it is required for fairs.

HOW TO REGISTER FOR UPCOMING

CAREER FAIRS AND EVENTS

After following the steps above, you can register for any event by:

Click "UPCOMING FAIRS’, select In addition, the events and fairs tabs,
the fair you want to join. which are on the left hand -side of
Handshake. You can also find fairs
here. You may have to filter by “Salt
Lake Community College” to find lo-
cal fairs. See below for all screenshots.

Jobs Interviews Upcoming Events
s CIP- Performing Arts Approved
SLCC Marketing
i"P{;ﬁ::ﬁ”d August 02 at You have not requested any on You have not RSVP'd to any
E= |
campus interviews yet, upcoming events.

3 CIP-ODMA Multicultural  approved
SLCC Student Council
Approved June 23 at 10:12am

73y Tutor Non-Certified, Approved
SLCC Student Writing & Reading
Center (Part Time)
Approved August 11 at 8:54am

iz ClP-Presentation Skills  Approved
SLCC Lab Tutor
Approved July 12 at 4:04pm

x73  CIP- International Student Approved
SLCC Employment Intern
Approvad August 02 at

11:26am
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Jobs Interviews Upcoming Events

75 CIP- Performing Arts Approved

SLCC Marketing
':f’;e'::fd August 02 at You have not requested any on You have not RSVP'd to any
campus interviews yet, upcoming events.

73 CIP-ODMA Multicultural  approved
SLCC Student Council
Approved June 23 at 10:12am

7 Tutor Non-Certified, Approved
SLCC Student Writing & Reading
Center (Part Time)
Approved August 11 at 8:54am

sz CIP-Presentation Skills Approved
SLCC Lab Tutor
Approved July 12 at 4:04pm

%7 CIP- International Student Approved
SLCC Employment Intern
Approved August 02 at

11:26am

Upcoming Career Fairs

In-Person Campus Internship & Student Job Fair
SLCC August 25th 2021 a1 10:00 am

%7 Virtual Campus Internship & Student Job Fair
SLCC August 26th 2021 at 3:00 am

View All Uncomina Career Fairs

i Handshake & * werofl=  Help=  [Ella Buth

© Post a Job © Request an Interview

Company Profile Jobs Interviews Upcoming Events

3 CIP- Porforming Arts Approved
SLET Marketing
wed August 02 at

You have not requested any on You have not RSVP'd to any
campus interviews yet. upcoming events.

s CIP-ODMA Multicultural  Approved
ELZE Student Council
Approved Juna 23 at 10:12am

rch Students D
sz, Tutor Non-Certified, Approved
o = SLEC Student Writing & Reading
Center (Part Time)
o ApPDroved August 11 a1 35498

17 CIP-Prosontation Skills Approved
BLEC Lab Tutor
Approved July 17 at £:04pm
Events CIP- International Student Approved
SLLE Employment Intern
On-Campus Approved August 02 at
Interviews 2kam

Upcoming Career Fairs

1, In-Person Campus Internship & Student Job Fair
BLEE Aug b

2021 31 1000 am

b Y Vlrlu :IC: mn-us Inlcrn ship & Student Job Fair
SLLC Ay ith: 20, §00 am

Wieswy All Upcoming
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Career Fairs
Home

¢ Profile
My Saved Searches  +

Compary Profile

Show Favorite Schools Only? Ve NO
v ek iz 3 TESTFan B\,r Ella August 19th Fair
SLCC ° e - DB 9:00 am MDT - 08921 10:00 am MDT
Show Followed Only? Yes | No Walcome to the 1 1198h! Maka sure you regsiter for the falr during the tima you can attend!

=5 In- Perf'on Camp,a Internship & Student Job Fair Approved Registrati
BLLCC SahlLaked 1 2502 30,00 am MDT - Da7Z!

|IJ|I| air 1y

This 117 pHars: e hag cunment open positions 10r 5 I WO i
= nead of drumming up interest qualiied students, please attend this virbual fair.
Michigan State Uinhvarsity
Contacts Geargia State Link
Unibvirsity of V = Virtual Campus Internshlp & Student Job Fair Approved Reghstrati
Siion ol Salt Lake - DB/ZE/21 9:00 .
Ihms a virtual |ob fair Iuste_' o Handahake for ara. M you are in
Salt Lake Community Colleg nead of drumming up interest from gualiied students, please attand this virtual fainAfter register.
EolEs View Al
On-Campus: i
Interviews . i ;
s [ Fall 2021 Virtual Job Fan'
. oo B
5 5

View All

ake nity ¢ pe - 1OWOSS21 10200 am MOT - 1000521 2:00 pm MDT
Include Past Fairs 1g firtuial Job Fair S Ul B@EEh
on HANDSHAKE
Show Registered Only
Career Fairs
Home
¢ Profile
L2 I Saved Searches 4
Comparry Profile
Show Favorite Schools Only? Yes NO
i mhnd T TESTFan B\,r Ella August 19th Fair
SLLC Saitl: e - OB S:00 am MOT - 081921 10:00 am MOT
Show Followed Only? Yos | No Walcome 1o the |n‘\ air for A 19th! Make sure you regsites for the fair during the time you can attend!
LoCATION
Salt lake 5 In- Perqon Camp,a Internship & Student Job Fair Approved Reglstrath
SLCC S0l o - DBRFZSAH 0600 am MDT - OB/25/21 2:00 pm MOT
il NAS cunent open posilions 1or STsent wor 5. 1 wou e
T scHOO -
Michigan State Uinhvarsity
Georgia State Ui fsity
Virtual Ca mpus In'terns hip & Student Job Fair Approved Reghstrati
= i - By o FH 100 pn
Snow College 1 Lak ity - DBFZEAH & 1 MOT - D8/26/21 1:00 pm MOT
This is a virtual job fair |'|JSL'1’.J_' [+ andahake 107 any SLCC def el Of Slfices that have clifrent Opan positions fof studant workers. B you are in
Salt Laks Cornmunity Colles naad of dremming up inerest from qualified students, please attend this virtual fainAdter register,
View All
Eir
Interviews - L .
b Fall 2021 Virtual Job Fair
Fairs S Salt Community Coileg /2 1200 pm MOT - 1040440 6:00 pm Mcn

y O

View All

all 200 Vinus Job Fa
) PMLTh...

:

Include Past Fairs

Show Registered Only

Once you have the fair you want to register for click the register button on the left-hand top cor-
ner. If you are part of Salt Lake Community College’s account- you may see that someone
else already registered under the account.

To personally register your department- you click the register menu and then hit the second
drop down of “register another division.’

Virtual campus Internship & Student Job Fair

'5.20["' 2041 500 am - 1:00 pm MDT

Details AllEmployers RSVPs Schedule ® Test Handshake Video

Virtual

CSalt Lake Q
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In-Person Campus Internship & Student Job Fair

5\]:':[: Wedr asLa‘y )\.LItJIJbl 25 h 2021, 10:00 am - 2:00 pm MDT m + Registered ~

'1CCC.‘-RHI.H..J-: Hmc hy oraville, Utah B4123, United States € =
@ View Registrations

Details  All Employers + Register Another Division

@ 9 days away Career Fair Description

This is an in-persen job fair hosted on Handshake for any SLCC department or offices that has current open positions for
atedent workers. If you are in need of drumming up interest from qualified students, please attend this virtual fair.

Employer Attendees

ekl m) e

Salt Lake Community College, Salt Lake Community
College - Honors Program are geing.

Contact

Jose Rodriguez Hernandez
Campus Internship Program Lead
jose. rodriguezhernandez@sice.edu

From here- you would fill out the information for your department.

NOTE- whoever is in the drop down of schedule owner is the only person who can access the
interview schedule. Make sure the individual who created the schedule is the person hiring and
over the interviews- otherwise you may not have access.

DI L KE LOTTITTILNILY SRR 15 UGN 5 12T O WILTT LI FTILEL WINET S8 STLLIETI DY, T SEVEs TN LI QUL SIUCIRTTLS DI W G TIRPUSEE dire WILin Onime Cldsyses

The career fair organizer has set a limit. 585 characters remaining
*Schedule Owner

Meghan Harding

Open Roles

Are the rolefs) you want to fill posted on Handshake?

® Yes

O No

) I'm not hiring for a specific role right now

Note: Jobs are only visible to students if they are posted at their school,
* Jobs on Handshake

% Tutor Non-Certified, STEM Learning (Part Time) | Type to filter resuls

Select “Create Registration’, when
done.

Salt Lake &
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Looking For

Employmant Typos
0 Full-Time

Part-Time

Major Groups

Interested in seh

Cancelling a Registration

Job Types

Job

O Internship

O Cooperative Education

[ Experi@ntial Laarning

[0 On Campus Student Employmeant
[ Fediowship

[ Graduate School

O Volunteer

School Years

Frashman

Sophomara

] Junior

J Senior

Masters

] Masters of Business Administration

(0 Doctorate

(0 Postdoctoral Studies

O Alumni

] First Year Community f Technical College
| Second Year Community / Technical College

Certificate Program

If you need to cancel your registration you should reach out 1o the career fair organizer. You can find contact details on the carear fair overvies.

Cance Update R 1

If you need to cancel your registration- you can click “view registration” on the top hand corner
and then scroll to the bottom to cancel.

e In-Person Campus Internship & Student Job Fair

SLCC Wednesday, August 25th 2021, 10:00 am - 2:00 pm MDT

S

aylorsville Radw

Details  All Employers

@ 9 days away

Employer Attendees

Salt Lake Community Collage, Salt Lake Community
College - Honaors Program are going,

See More Employers

Contact

Josa Rodriguez Hernandez
Campus Internship Program Lead
jose rodriguezhemandez@sicc.edu

CSalt Lake &
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4600 Redwood Road, Tayloraville, Utah 84123, United States &

Career Fair Description

| 2 rotow | o segistees.- |

@ View Regisirations

+Reg|srer Ancther Division

This is an in-parson job fair hosted on Handshake for any SLCC department or affices that has current opan positions for
atudant workers. If you are in need of drumming up intarast from qualified students, pleasa attend this virtual fair.




